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Arizona State University

UNIVERSITY REGISTRAR SERVICES

REQUEST FOR ROSTER CONTACT ACCESS TO FACULTY CENTER
Step One: 
Request access online at https://www.asu.edu/go/oasis/AddSecurityRequest.  In your online request, request the “SR Roster Contact” role.  Please list the “Academic Org” (department code) along with a description of the purpose for the access request.

Step Two: Complete this form and return to the University Registrar Services (mail code 0312 or fax (480) 727-6722). 

Please note that this form requires the signature of your department chair, school director or dean. A delegate’s signature in lieu of one of these officials’ signature is not permissible. 
Note:  Roster Contacts must request access online AND return this form to the University Registrar Services before access is granted (this form is not required if the department chair, school director, or dean approves the online request).         

Section 1: Applicant Information (Please print)

	Full Name (please print)


	ASURITE ID

	Department and College
	Campus 
	ASU ID

	Work Phone Number


	ASU Email Address

	Are you replacing a Roster Contact for this Department?    

Yes   or   No
	If yes, please print name of person replacing:


	Purpose for Access  (please be specific)



Arizona State University, pursuant to the federal Family Educational Rights and Privacy Act of 1974 (the Buckley Amendment), has a comprehensive policy to safeguard the confidentiality of student personal and academic information. Further information is available at http://students.asu.edu/policies/ferpa. Unauthorized release of student information in violation of the policy or the Privacy Act will necessitate the revocation of your access to ASU’s administrative computer systems, and may result in disciplinary action up to and including termination.

To be allowed to use ASU’s computing systems you must agree to abide by applicable federal law, state law, and University policies. Failure to abide by applicable law, or university policy, can result in the University suspending computing privileges, taking additional disciplinary action, and/or legal action. Detail for computing use policies can be found at https://techbase.asu.edu/wiki/index.php/Category:Policy Hard copies of applicable laws may be obtained in the university libraries and the Office of General Counsel.

I have read the above policy statements governing computer access and I agree to abide by them.

	Applicant Signature (required)
	Title (please print)
	Date Signed




Section 2:  Access Requested

Important Information:   You must request access to a specific “Academic Organization,” which is the Peoplesoft department code of the course prefix(es) you are requesting access for.   Please note that it is NOT possible to limit access to a specific course or prefix (unless it is the only prefix in that academic org). Please view http://students.asu.edu/academic-org-list  for the complete list of academic orgs.
	Academic Organization Code
	Department Name
	Campus

	Ex: CAPPBIO
	Applied Biological Sciences
	Polytechnic

	
	
	

	
	
	

	
	
	

	
	
	


Section 3:  Approval of Department Chair, School Director, or Dean (No designees, please.)

	Print Name (required)
	Signature (required) 

	
	

	Title
	Work Phone Number
	Date

	
	
	


Section 4:  Approval by University Registrar Services 

	Signature
	Date
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